Quick Tutorial on the Data Cookbook

Logging In

Using your browser, go to: http:// .datacookbook.com

Use the following credentials to log in:
Login:
Password:

UNIVERSITY

Community

Log In

specifications of our institutional reporting.

Enter your NetID login and password below to access.

IDATA éﬁl‘DataCookbook

Welcome to the IData University Data Cookbook! This knowledgebase provides definitions and

If you need help getting started, enter a help desk ticket here: http://support.idatainc.com

Login
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RESET PASSWORD
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Approval

SearCh for a Spec’flca tlon DEFINITION: The rate at which students persist in higher

See your To Do List succeeding year. To...

education, often as measured by the percentage of students
who continue in higher education from one Year to the

o Create a Definition

B Createa Specification
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Definitions
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Creating a Specification

Reggie Stration (Log out) Help Recent Updates

: DataCookbook

Search definitions.

Specifications

Organization Community

IDATA

UNIVERSITY
Step 1 Home Definitions
From the “Home” tab:
Click on the “Create a To Do List

Definitions

Specification” button

-OR -

From the “Specifications” tab:
Click on the “Create a

£ Persistence Rate

Pending Your
Approval

Version 1 updated 4 months ago

DEFINITION: The rate at which students|
education, often as measured by the
who continue in higher education froj

View your organizations' specifications for reports and other reporting
components. You can create new specifications or browse through
existing ones to leam more about them.

Brouise specifications

Create a specification

Specification queue

Search logs

Specification” link

Step 2
Complete the form as follows:

Name: Enter the actual name of the report
(skip the Purpose and Description for now)
Specification Type: choose any one
Functional Area: choose any one

Purpose: This should explain why the
specification exists. Describe how it is used and
what business process it is part of
Description: This should describe the physical
attributes of the report. What data is contained,
what selections are there, or input parameters.
Due Date: choose any date

Priority: choose any priority

Comment: enter a brief description to help
whoever is handling this request

Click on “Submit Request Now”
Or - click on “Submit Request Later” to allow

for editing of the rest of the details of this
specification BEFORE submitting it to a queue.

Create A Specification

Name*

Specification Type

Functional Area*

Specify an initial Functional Area for this specification. You can add more later.

Purpose ?

Description ?

Submit to Specification Queue

Due Date

(mmiddfyyyy)

Priority

Comment

Anything you would like managers to know.

SUBMIT REQUEST LATER

SUBMIT REQUEST NOW
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Editing a Specification

Step 1
Your specifications are listed in your To Do list on the “Home” tab. Or you can find
it by searching from the “Home” tab or the “Specifications” tab.

Step 2
Choose a tab to work on:

1 . . Copy This Specification Full View [E
Institutional Metrics cton Watehin print View @

Version 1 (Current) created by Ron Employee about 4 years ago

Step 3
Edit the content as needed:

Overview: for the Purpose and Description
e Click on the “Edit” link

e Edit the Purpose and Description,

then click on “Save” Select an existing definition or create a new definition

(‘Type or Select... B @ Display ?

Definitions: to relate definitions to the Detals:

specification
e Type in the name of a definition to
add it, OR, click on “Create a new

definition” link to create and add in

one step
e Enter any notes about this definition on this specification in the “Details”

field.

Selection Criteria

Selections: for the selection for this report

e Fill in the description for this Descption
selection set
e Then add specific criteria I R -

WHERE Active Student istrue

AND Age less than or 5

AND Academic Program equalto siology
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Technical

e This provides a listing of all
the definitions along with
their technical definitions for
reference

¢ You can provide technical
details at the top of the page

¢ You can also change the data
system this specification is
using

Display Details
e C(lick on the “Edit” link

Technical Summary

Data System ?

My Reporting ODS j

Overview 7?7

SAVE CANCEL

e Enter in a detailed description of how this will be displayed

Sort Criteria, Attachments, Full View, Collaboration

(not needed for this exercise)
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Creating a Definition

From a specification Select an existing definition o@
From the “Definitions” tab on a report,

click on the “Create a new definition” link (Type or Select... B @ Display ?

e — Details:
ADD TO SPECIFICATION

Fill out the Name, Functional Definition
and Functional Area

Create a New Definition Cancel

Name
|| ]

Functional definition

g
Technical Definition
Data System: -] Time Context: -]

4
Functional Area ~|

| Submit | | Sawe as Draft |
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From the home tab
Click on the “Add New Term” button

O Create a Definition

Fill out the Name, Functional Definition
and Functional Area

New Definition

Name

Functional definition

Source

Select an existing source: j

Or create a new source: Enter the full name of the source...

Classification

Assign an optional -]
classification:

Share with the public? (0]
Once approved, the name, functional definition, and functional areas will become
publicly available at: community.datacookbook.com.

ADD A TECHNICAL DEFINITION

Tags (separated by comma)

Functional Area j

| submit || Save as Draft | or Cancel
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From the community

From the main Data Cookbook
search box, enter a search
phrase: retentian

15 Close x
™ Include Community

anizati

Drag a result into a functional or technical definition OR drag it into a definition list on a specification

You can see results from your
Data Cookbook account first, and

Retention Rate
: Creadl e rate at which students stay enrolled in the institution, This is FUNCTIONAL AREAS:
i 1 cohort of students over a period of Student

iy measured for a cer

then results from the | Creg tme.For example, theretentionrate..

Community are highlighted with

the “Public” icon. Fehmanfeentonfite e e
amh and then retummed the following fall Advancement,Studant

Under each public definition, i

there is a link to “make a local dficati oSStONCE RAME eston ofenas e e

copy”. Click on that to copy it. it o o e e g e e FUNCTIONAL AREAS:

Iment

¥ Spec

Instituti Retention Rate & Public
The rate at which studerts return to schaol from one semester to the Lewis and Clark
same semester the following year. A retention rate is caleulated as Community College
follows: new first time, full time stude...

icently R
make a local copy
Persiste -
Master| Retention Rate &° Public
. _| In higher education discussions, the rate at which students are retained Texas Higher Education

Financiz or graduate, and thereby persist, in higher education, as often Coordinating Board

Gradual measured by the percentage of students w...

Financie make a local copy

FIES -
Retention rate & rpublic

Ameasure of the rate at which students persis eir educational IPEDS
[ram at an institution, expressed as a percentage. For fous-year
ns, this is the percentage of ...

make a local copy

— | Undergraduate Retention and & public
Aging B parsistence ity

Recejva The percentage of undergraduate degree seeking students who enroll
e e C’_‘ll"iél:u'.f\'e:'g' from one academic year o the naxt.

gsearch and Analyers

Age Dat
make a local copy
Lowriicn "
" — . \SB aligned form &° Public
Copying from UA Institutional Research and Analysis e
includes expenses of activities and

Undergraduate Retention and Persistence [#Primany ésions ofnsinucsions make a local copy
4 The percentage of undergraduate degree seeking students who enroll L}
HL | T
# consecutively from one academic year to the next.
1

Functional Area
- | IData University
i | —-Advancement
R SUBMIT save as ¢ --Demographic cancel

| --Enrollment

t --Financial

| --Human Resources
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Bulk Copy from the Community

From the “Community” tab, click on the “Organizations” link

IDATA

Home

UNIVERSITY

Jill Yun (Log out) Help Recent Updates

DataCookbook

I Search definitions...

Definitions Specifications Organization Community

it
g% i

IPEDS

IPEDS

Community Contributors

An organization focused on Higher Education

Achieving the Dream

====_. Common Data Set

View and copy shared definitions and specifications from other
organizations. Collaborate in the forums with other organizations on

topics ranging from data governance to reporting to your use of the
Data Cookbook and more.

Organizations
Definitions
Specifications

Forums

Copy Queue

DEFINITIONS (549)
SPECIFICATIONS(46) B

Browse through the results and choose an organization to copy definitions from:

Shared Definitions

o Copy All Definitions to My Data Cookbook

Functional Area

12-month Enrollment

Completions

# Download All Definitions

Showing by Functional Area

Description

The purpose of the 12-Month Enrollment component of
IPEDS is to collect unduplicated student enrollment
counts and instructional activity data in post-secondary
institutions for an entire 12-month period.

The purpose of the Completions component of IPEDS is
to collect data on the number of awards conferred by

Search: (=]

Definitions

* American Indian or Alaska Native (new

definition)
* Asian (new definition

+ Black or African American (new definition)

* Dual enrollment

« Hispanic or Latino (new definition)

All 35 definitions in this functional area...

« American Indian or Alaska Native (new

definition)

You can either copy ALL, or select a functional area to copy individual definitions

from that area.
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The Copy button will change to an “In Queue” button. Click on the “In Queue”

button:

= In Queue I

=

Choose a functional area and click on “Create Copies”:

Public Definition Copy

Assign to all items:
Functional Area
El

CREATE COPIES

REMOVE

Name*
4-1-4 (calendar system)

Functional Definition*
The 4-1-4 calendar usually consists of 4 courses taken for 4 months,

1 course taken for 1 month, and 4 courses taken for 4 months. There




