NC-1030 TECHNICAL COMMITTEE POLICY HANDBOOK

(Revised June 30, 2006)
1. Who are members of the technical committee?

· State Agricultural Experiment Station (SAES) scientists, an administrative advisor, a Cooperative State Research, Education, and Extension Service (CSREES) representative, other public and private sector scientists, and as applicable, extension specialists and/or extension agents contributing to this project shall be members of the technical committee.  Voting is restricted to one vote per representative entity; an entity being a SAES, CES, federal agency, private sector representative, etc.  [source:  www.escop.msstate.edu/guideline]
· All investigators of an agricultural experiment station contributing to this project shall be official members of the technical committee.  Additional members must be approved by the Cooperative State Research, Education, and Extension Service (CSREES).  Each station/state shall have one vote.

2. Who can join?

· Institutions who have an official representative and meet the financial and personnel resource requirements may join the project.

3. What is the structure of the technical committee?

· Executive Committee

· The technical committee retains all powers except those specifically delegated to a subcommittee.  The officers of the technical committee shall constitute the executive committee.  There shall be a chair, a secretary, and a member at-large, one of which is elected each year.  The executive committee shall respond in writing to any inquiry from a member of the technical committee.

· Duties/Term of Office.  
·  A full list of duties of the chair are found in the CSREES Manual. The chair sends a copy of the annual report to the technical committee members, and informs the administrative advisor’s secretary of changes to the NC-1030 list serve.  The chair, elected in the odd-numbered years, serves for two years beginning at the end of the annual meeting in which elected.  The secretary, elected in the even-numbered years, serves for two years beginning at the end of the annual meeting in which elected.  The member-at-large serves for one year beginning at the end of the annual meeting in which elected.  The at-large member works with the executive committee on matters brought to the attention of the chair, which require a vote.  In the event that co-chairs are elected, there will be no election of a member-at-large.

· Other Appointees and Subcommittees.  
· There shall be a member appointed by the chair who will update the mailing list.  There shall be a member appointed by the chair who will serve as editor of a public web site created for the NC-1030 project.  There shall be a member appointed by the chair who will serve as manager of the interview schedules.  A policy subcommittee will consist of a chair and at least two additional members who shall be appointed by the chair.  The subcommittee will serve for the duration of the NC-1030 project.  A chair, selected by the subcommittee, will remind the members of the technical committee, of the policies on a regular basis.

4. What are the responsibilities of the members?

· The responsibilities of the members of the technical committee shall include, but not be limited to the following:

· A member’s responsibility is to contribute to the project’s plan of work.  A plan of work for the next 12 months will be agreed upon at the annual meeting of the technical committee. Each state/station shall submit to the technical committee chair, preferably 30 days prior to, or within 30 days of the annual meeting, a written report of the institution’s accomplishments and the status of any work in progress on the projects plan of work since the last meeting. No member of the technical committee may restrict another from using project data.

· Anyone who generates a variable needs to provide annotation and code to the members of the technical committee by using an appropriate mechanism such as the list serve.

· A member needs to check the NC-1030 annotation and correspond directly with the person who posted the annotation before using any scale(s) or generated variables from the household and business interview schedules. The lead author of any paper, presentation or article, etc. must circulate the abstract and citation to the technical committee by an appropriate mechanism such as the list serve. 

5. Who may have access to the data collected?

· During the life of the technical committee, any investigator involved in the data collection or official members from stations that contributed money to the data collection may have access to the data collected.  Those who have access to the data may co-author with anyone.  At the end of the final year of the project, the technical committee will determine who has access to the data. 

· Those co-authors who are not NE 167 technical committee members will have access to the data only for the period in which the paper, presentation, article, etc. is being prepared.  The non-member co-authors will be asked to sign a memorandum of understanding relative to this access (see Appendix A or Appendix B).

· Participants (official members, non-voting members) joining NC-1030 167 after Sept. 30,2006 will have access to the NE-167 1997 and 2000 National Family Business Surveys (1997 NFBS & 2000 NFBS) datasets, for no fee.

· Non-participants of the technical committee may have access to the 1997 and/or 2000 NFBS datasets, by majority vote of the technical committee, upon signing the memorandum of understanding (see Appendix A) and after paying a $500 fee for non-profit/$5,000 for for-profit organizations.  The fee will be paid to Iowa State Statistical Laboratory for the NC-1030 technical committee.

6. How do you use a shared dataset?

· Preferential right to an analysis based on a shared dataset A preferential right to an analysis is limited to and is based on an accepted declaration. Any participant of the technical committee wishing to have a preferential right to an analysis based on these data must notify all technical committee members in writing of the intended outlet and provide an outline of the analysis, preferably 30 days prior to, or within 30 days of the annual meeting. Notification is made by sending a declaration to the NC-1030 list serve within the time period specified earlier.  Objections to a declaration shall be directed to the proposal originator and to the chair of the technical committee before or during the annual meeting for resolution.  Declarations for which there are no objections shall be deemed as having been accepted.  Once accepted, a preferential right to a proposed analysis extends until the next annual meeting of the technical committee.  Authors of accepted declarations are responsible for the declaration to forwarded by the web site coordinator who will review and forward it  to the Administrative Advisor’s secretary for posting to the NC-1030 web site, that is maintained by Cornell University. The chair of the technical committee serves as a facilitator when an objection to a declaration has been raised.   The involved parties will work to resolve the problem, and the chair of the technical committee and the entire technical committee will be notified when the problem has been resolved by sending a revised declaration to the list serve for comment and acceptance.
Once agreed upon by the technical committee during the annual meeting or the executive committee outside of the meeting, the initial period of the preferential right to a proposed analysis extends until the next annual meeting of the technical committee.
· Plan of Work

· At the annual meeting a Plan of Work is developed and accepted by the membership.  This Plan of Work is an organizing tool that enables the technical committee to meet the objectives identified for the NC-1030 project.  In general, the Plan of Work is more general in scope than a declaration.  The accepted Plan of Work should be congruent with individual declarations that are subsumed under it.

· Which takes precedence, a declaration or an accepted plan of work?

· A declaration takes precedence over a Plan of Work.    
· How does one maintain a preferential right to an analysis?

· To maintain a preferential right to an analysis after the initial period, authors must send to the chair of the technical committee, a photocopy of the submission letter to a periodical or professional association and a copy of the completed work.

· How does one make a declaration outside of the annual meeting?

· If a researcher or graduate student wishes, for the purpose of publication or theses, to conduct analysis not previously declared; the researcher shall notify all technical committee members of the proposed analysis by posting an appropriate declaration on the NC-1030 list serve. Any comments, objections, or reservations to the proposed analysis shall be registered with the proposal originator and the committee chair within 30 calendar days of the receipt of the proposed analysis.  See 6 a) for the process for handling an objection to a declaration and for final posting to the NC-1030 web site.  Non-response shall be assumed as concurrence.  Any declaration for preferential right made outside of the annual meeting extends for 12 months.  This must be done through the declaration form.

7. Who may have access to interview schedules?  HOW SHOULD CREDIT BE GIVEN?

· The “At-Home-Income-Generation” interview schedules or any portion thereof, may be shared with any other researcher for the purpose of research after October 10, 1989.  All users, including participants of the technical committee, must notify the manager of the interview schedules and members of the technical committee via use of an appropriate mechanism such as the list serve, when these schedules are used in total or in part.  Also, credit must be given by the following citation on any publication resulting from the schedules’ use: 

· “Regional Technical Committee NE-167 At-Home-Income Generation:  Impact on Management, Productivity and Stability in Rural/Urban Families, partially supported by the Cooperative State Research, Education, and Extension Service (CSREES), the Experiment Stations at the University of Hawaii, Iowa State University, Lincoln University (Missouri), Michigan State University, Cornell University (New York), The Ohio State University, The Pennsylvania State University, Utah State University, University of Vermont, and the U.S. Department of Agriculture.”

· The 1997 National Family Business Survey interview schedules or any portion thereof, may be shared with any other researcher for the purpose of research after September 30, 1999. All users, including participants of the technical committee, must notify the manager of the interview schedules and members of the technical committee via use of an appropriate mechanism such as the list serve, when these schedules are used in total or in part. Credit must be given for use of the 1997 National Family Business Survey interview schedules or any portion thereof by the following citation on any publication resulting from the schedules’ use:

· Citation for the 1997 National Family Business Survey: This paper reports results from the Cooperative Regional Research Project, NE-167R, “Family Businesses: Interactions of Work and Family Spheres,” partially supported by the Cooperative States Research, Education, and Extension Service (CSREES); U.S. Department of Agriculture; Baruch College, the experiment stations at the University of Arkansas, University of Hawaii at Manoa, University of Illinois, Purdue University (Indiana), Iowa State University, Oklahoma State University, University of Minnesota, Montana State University,  Cornell University (New York), North Dakota State University, The Ohio State University,  Utah State University, and the University of Wisconsin-Madison.

· The “2000 National Family Business” interview schedules or any portion thereof, may be shared with any other researcher for the purpose of research after September 30, 2006.  Any use of the interview schedules prior to September 30, 2006 requires permission by majority vote, from the technical committee.  All users, including participants of the technical committee, must notify the manager of the interview schedules and members of the technical committee, via an appropriate mechanism such as the list serve, when these schedules are used in total or in part.  Also, credit must be given by the following citation on any publication resulting from the schedules’ use:
· This paper reports results from the Cooperative Regional Research Project, NE-167 “Family Business Viability in Economically Vulnerable Communities”, partially supported by the Cooperative States Research, Education, and Extension Service (CSREES); U.S. Department of Agriculture; Baruch College, the experiment stations at the University of Arkansas, University of Hawaii at Manoa, University of Illinois, Purdue University (Indiana), Iowa State University, University of Minnesota, Cornell University (New York), North Dakota State University, The Ohio State University, Oklahoma State University, Utah State University, and University of Wisconsin-Madison.

· African American Data Set collected by Baruch College.

· Citation for using both the 1997 and 2000 survey data:

· This paper reports results from the 1997 and 2000 Cooperative Regional Research Project Survey. The National Family Business Survey (NE 167) was partially supported by the Cooperative States Research, Education, and Extension Service (CSREES); U.S.D.A, Baruch College, the experiment stations at the
University of Arkansas, University of Hawaii at Manoa, University of Illinois,
Purdue University (Indiana), Iowa State University, Oklahoma State University, University of Minnesota, Montana State University, Cornell University (New York), North Dakota State University, The Ohio State University, Utah State University, and the University of Wisconsin-Madison.
· Citation for using 2007 data or 3-waves of data(1997, 2000 & 2007
· This article reports results from Agriculture Experiment Station (AES) Project NC-1030, “Family Firms and Policy.”  The NC-1030 Project was partially funded by the Cooperative States Research, Education and Extension Service (CSREES); U.S. Department of Agriculture; National Science Foundation Grant No. CMS-0625326; experiment stations at University of Hawaii at Manoa, Purdue University, Iowa State University, University of Minnesota, Montana State University, North Dakota State University, The Ohio State University, Oklahoma State University, Utah State University, University of Wisconsin-Madison, University of Georgia, and University of Kentucky; and Baruch College and the Humanities Research Council of Canada (for the University of Manitoba).  Any opinions, findings, and conclusions or recommendations expressed in this material are those of the authors and do not necessarily reflect the views of the AES, CSREES, National Science Foundation, experiment stations or other institutional supporters.

8. Description of the Sampling Procedures for the 1997 Data

· The 1997 NFBS used a household sampling frame. The sample was limited to families (defined as a group of people related by blood, marriage, or adoption who shared a common dwelling unit) in which at least one person owned or managed a family business. Another criterion of the sample was work intensity in the business as assessed by length of time in business and number of hours per week of involvement. To qualify for this study, the owner-manager had to have been in business for a least 1 year, worked at least 6 hours per week year-round or a minimum of 312 hours a year in the business, be involved in its day-to-day management and reside with another family member.

· Data collection involved four instruments. The first, the screening instrument, was piloted and developed to ascertain whether the household contained a family business (Heck & Scannell, 1997). Three interview schedules formed the core data collection instruments- one schedule for the household manager, one for the business manager, and one combined interview if the household manager and the business manager were the same individual. After verifying eligibility, the respondent was asked to identify the household manager, the business manger, and the family financial manager. The household manager was defined as “the person who actually manages the household, that is, the one who takes care of most of the meal preparation, laundry, cleaning, scheduling of family activities, and overseeing child care.” The instruments were administered to household members that met the study criteria.

· The national sample was purchased from Survey Sampling in Fairfield, Connecticut, a commercial firm that provides samples based on specified sampling frames. Because the interviews were administered by telephone, the sample frame consisted of all households with a listed telephone.

· During 1997, the Iowa State University Statistical Laboratory screened 14,115 U.S. households, resulting in 1,116 eligible family households. At the completion of interviewing, the 1997 NFBS consisted of 794 families with a family business, a 71% response rate. The response rate for the 708 completed business interviews was 63.4%. Households with a family business that completed both the business and household interviews numbered 673, a 60.3 response rate. Missing data were imputed. For further details concerning methods of the 1997 NFBS, see Winter et al. (1998).  [This is a direct quote from Heck R.K.Z., & Scannell Trent, E. (1999) The prevalence of family business from a household sample. Family Business Review, XII, 209-224.]

9. Description of the Sampling Procedures for the 2000 Data

· To provide data about family businesses over time, researchers decided to reinterview the 1997 NSFB sample three years later (Winter et al, 2004).  This second interview focused on changes in these businesses over time.  This second wave supplemented the earlier survey by examining what changes had happened
and why those changes had occurred.  In addition, questions were asked about the owner's involvement in the community, contributions to the community and their opinions about the impact of policies and programs designed to stimulate economic development.  In households in which two different people were interviewed, an attempt was made to interview each individual again. When only
one individual in a household was interviewed in 1997, only that individual would be re-interviewed in 2000.  Because of the interest in tracking the family business over time, the 86 households in which the business manager was not interviewed in 1997 were omitted from the sample in 2000, making the initial sample size 708
instead of 794.

· To enhance the possibility that the 1997 individuals could be located in 2000, every six months between the surveys, the research group mailed a one-page summary of research results to each household interviewed in 1997.  Address correction by the U.S. Postal Service was requested, and addresses in the data base were updated.  Only 61 of the 708 households could not be located; 93 households were contacted, but refused to be interviewed.  Data were gathered in 2000 from 553 households, more than three-fourths of the 708 households surveyed in 1997.

10. What are guidelines regarding the submission of research proposals for funding related to the family business group?

· Members of NC-1030 who are submitting research proposals related to the research project should notify all members of the family business group of their intentions through use of the listserv as soon as planning for the proposal begins.  Please send  an email to the list serve stating the following: 

· Topic/question/issue

· Author(s)

· Co-PI(s)
· Source of funding

· Collaborators

· Will other individuals be invited to work on the proposal? 

· If so, what would their responsibilities be? 

· Other group members with concerns/questions/ideas should respond within 10 days to those initiating the proposal.  If no action is taken, it will be assumed that other group members are informed and endorsing the writing of the proposal.
11. What are the guidelines for use of the data for consulting purposes?

· Members of the technical committee who consult and who use the data must meet the consulting policies and contracts and grants policies of their home institution.

These policies shall apply throughout the revised project period and any extension thereof. 

Cynthia Jasper (chair), Kathryn Stafford, and Grace Fong. 

NC-1030 POLICY   SUBCOMMITTEE

Appendix A 

Memorandum of Understanding National Family Business Survey (1997 NFBS) Data Usage by Co-Authors

1.
As a co-author who is not a NE 167 technical committee member, I

will have access to the 1997 NFBS data only for the period in which the paper, 

presentation, article, etc. is being prepared.  As a non-member of NE 167 technical 

committee, I____________________________________(fill in name) agree to 

only use the data for the research work with member ______________________(fill in name) for this particular work.

I agree to give credit to the technical committee with one of the following citations, depending on whether the work is oral or written.  Oral:  In a strictly oral presentation, users of the data are asked to use the following citation, “The data used in this presentation are from the 1997 National Family Business Survey.”   Written:  The citation for written work is:  "This paper reports results from the Cooperative Regional Research Project, NE-167R, "Family Businesses: Interactions of Work and Family Spheres," partially supported by the Cooperative States Research Education, and Extension Service (CSREES); U.S. Department of Agriculture; Baruch College, the experiment stations at the University of Arkansas, University of Hawaii at Manoa, University of Illinois, Purdue University (Indiana), Iowa State University, Oklahoma State University, University of Minnesota, Montana State University, Cornell University (New York), North Dakota State University, The Ohio State University,  Utah State University, and University of Wisconsin-Madison.

_________________________________

Signature 

___________________________________________________________

Name and Complete Address 

Signed Appendix is filed with the Administrative Advisor and Technical Committee Chairperson.

Appendix B 

Memorandum of Understanding National Family Business Survey (1997 NFBS) Data Usage by Individuals who are NOT Co-Authors

1.
As an individual who is not a NE 167 technical committee member, I

will have access to the 1997 NFBS data only for the period in which the paper,

presentation, article, etc. is being prepared.  As a non-member of NE 167 technical 

committee, I____________________________________(fill in name) agree to 

use the data for this particular work.

2)
Non-participants of the technical committee may have access to the 1997 NFBS data set, with permission by majority vote of the technical committee, upon signing this 

memorandum of understanding and after paying a $500 fee for non-profit or $5,000 

for for-profit organizations.

I agree to give credit to the technical committee with one of the following citations, depending on whether the work is oral or written.  Oral:  In a strictly oral presentation, users of the data are asked to use the following citation, “The data used in this presentation are from the 1997 National Family Business Survey.”   Written:  The citation for written work is:  "This paper reports results from the Cooperative Regional Research Project, NE-167R, "Family Businesses: Interactions of Work and Family Spheres," partially supported by the Cooperative States Research Education, and Extension Service (CSREES); U.S. Department of Agriculture; Baruch College, the experiment stations at the University of Arkansas, University of Hawaii at Manoa, University of Illinois, Purdue University (Indiana), Iowa State University, Oklahoma State University, University of Minnesota, Montana State University,  Cornell University (New York), North Dakota State University, The Ohio State University, Utah State University, University of Wisconsin-Madison.

_________________________________

Signature 

___________________________________________________________

Name and Complete Address 

Signed Appendix is filed with the Administrative Advisor and Technical Committee Chairperson.
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